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COMPTROLLER'S MEMORANDUM 199943

TO: Heads of Departments

SUBJECT: Year 2000 Contingency Plan for FAMIS

In our efforts to minimize any impact to vendors who do business with the State, we
issued Comptroller's Memorandum 1999-31 that requested departments to expedite
processing of vendor payments at year-end. To further ensure that our vendors are not
impacted, departments will be permitted to utilize their petty cash funds to make vendor
payments under $1,000 in the event we encounter extended system interruption.
Departments will be notified when they can begin using their petty cash funds.

Departments will be provided additional petty cash funds if this plan is implemented.
Existing procedures should be utilized when replenishing funds as well as when
returning these advances to the state treasury. Departments should ensure that they
have sufficient quantities of petty cash checks on hand.

Should there be any questions, please have your staff call Wayne Horie of our
Accounting Division at 586-0600.
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